Group Study Abroad Planning & Approval Form
	Program title:      


	Country(s) and location(s):
	     


	Sponsoring 

department(s)/college(s):


	     


	Program Director(s):

e-mail address(es):

Faculty of record (if different from Program Director) and e-mail address:
	     
     
     


	Language of instruction:
	     
	Application deadline:


	     
	Participant notification date:
	     

	Pre-departure contact hours:
	     
	#days/ weeks abroad:
	     
	Projected enrollment:
	     


	Date ISU class begins:
	     
	Travel departure date:
	     
	Date class abroad begins:
	     

	Date class abroad ends:
	     
	Travel return date:
	     
	Date ISU class ends:
	     


	Brief program description, including URL:
	     


Signatures:
	Program Director
	Date
	Department chair approval
	Date
	College approval
	Date


Additional signatures (if more than one department involved):

	Department
	Department chair approval
	Date
	College approval
	Date

	Department
	Department chair approval
	Date
	College approval
	Date




Study Abroad Course Offering Form --- For registration and release of financial aid.

	Department/

Course
	# of credits*
	Section


	Maximum class size
	Semester credits awarded 

(F-S-SS) and Year
	Instructor’s name (or faculty of record)
	Course open for Web registration?

Yes/No
	Class start

date abroad
	Class end date abroad

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     


	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     

	     
	     
	     
	     
	 FORMDROPDOWN 

	     
	 FORMDROPDOWN 

	     
	     


	Comments:
	     


	Approval:
	Print Departmental Contact Person for Course Offerings **

     
	Signature
	Department

     
	Date


	Additional signatures:
	Print Departmental Contact Person for Course Offerings

     
	Signature
	Department 

     
	Date


* It is expected that no more than one credit is to be awarded per week (as is typical of the normal course load on campus – 15 credit hours per semester)

** If more than one department is involved, contact person for course offerings from ALL departments must approve.  To learn who your contact person is, go to http://www.iastate.edu/~registrar/courses/deptcontacts.html.   The Study Abroad Center will forward this form to the Registrar’s Office after the program is approved. 

Detailed Program Information
Program Directors

	Program Director:
	     
	Appointment, qualifications, and international experiences (C.V. may be attached):

	Department / college:
	     
	     

	Office address:
	     
	

	Phone:
	     
	

	e-mail:
	     
	


	Co- or Assistant Program Director:
	     
	Appointment, qualifications, and international experiences (C.V. may be attached):

	Department / college:
	     
	     

	Office address:
	     
	

	Phone:
	     
	

	e-mail:
	     
	


	Co- or Assistant Program Director:
	     
	Appointment, qualifications, and international experiences (C.V. may be attached):

	Department / college:
	     
	     

	Office address:
	     
	

	Phone:
	     
	

	e-mail:
	     
	


	For ISUAbroad (on-line application and tracking):


	Please indicate which Program Director/Co-Director will need which types of access to student applications in ISUAbroad. ISU Abroad is the new online application and database software for study abroad beginning with the Spring 2009 application cycle. Program Directors will have access to this online system to review, track, and process applications for their programs. In the table below, please select the kind of access you want each Program Director to have. Program Directors must select at least one person to officially select or reject the applicants. On programs with multiple Program Directors, all Directors could have "review and approve" access, or you can delegate one Director to process all applications. 

"Review and approve" means you will be able to see all information on your applicants and will be able to formally accept them into the program or reject the application through ISUAbroad (there can be multiple people with this access; it should be given to Directors who will make decisions about the applicants or could be delegated to one Director). 

"Review only" means you will be able to see all the information on your applicants but will not be able to process the applications in any way (this is for any Director or Co-director who needs access to applicants, but processing is delegated to someone else). 

"No access" means that you will not have access to your applicants' information (this can be for Directors or Co-directors whose responsibilities don't require access to students' application information).

	Director
	Review and approve applications
	Review applications only (no approval)
	No access

	     
	     

	     
	     

	     
	     
	     

	     

	     
	     
	     

	     


Application and Selection 
	Application requirements (letters of reference and number needed, official or unofficial transcript, essay and length, SCUBA certification, résumé, etc.):

	     

	Program prerequisites:
	     


	Criteria for selection:
	Academic (GPA, etc.):
	     


	
	Skills and additional requirements:
	     



Goals and Outcomes

	Program goal(s):


	     

	Learning outcomes:
	At the end of the program, students will:

     



	Grading system:


	     


 Student Preparation

  Pre-departure orientation is required for all programs but need not be offered for credit.

	Number of contact hours for pre-departure preparation/orientation:
	     


The pre-departure orientation may be a separate course from the study abroad program, or you may add the number of pre-departure orientation contact hours to the number of contact hours of the study abroad program. This total may then be used to determine the number of credits awarded for the study abroad program.  There should be at least 15 hours of instruction for each credit hour, and it is typical for one credit hour to be awarded per week out of country.  Therefore, a two-week study abroad program awarding two credit hours (30 contact hours) can be considered for three credit hours if the pre-departure orientation includes a further 15 contact hours of instruction for a total of 45 contact hours.  Please note that students need to be registered for at least 3 credit hours to be eligible for financial aid for the summer.  All students on an ISU study abroad program must be registered for the semester they participate in a study abroad program.  

	Will the contact hours of your pre-departure course be included in your study abroad course total?
	Yes  FORMCHECKBOX 

	No  FORMCHECKBOX 



	Pre-departure orientation (if separate course from the study abroad course):


	Course number:
	     

	
	Section:
	     

	
	Credits:
	     

	
	Semester offered:
	     


	List of topics to be covered during the pre-departure orientation, amount of time devoted to each topic, and names of faculty and staff involved in teaching each topic:

	     



RISKS

Please identify any health and safety risks you are aware of in the destination country(s) which may include, but not be limited to, the following activities: water activities or travel on water, strenuous physical activity, exposure to dangerous plants and animals, extreme environmental conditions (e.g., high altitude), farm visits/working with animals, and homestays.

 Please also review the following websites and identify the risks they indicate:

 http://travel.state.gov/ (see Consular information Sheets, Travel Warnings, and Pubic Announcements)
 http://www.who.int/en/  http://www.cdc.gov/  

	     




	Please comment on how you will address these risks:
     


Complete Travel Itinerary

	Since there may be an emergency situation in which it becomes necessary for the group to be contacted, it is critical that the Study Abroad Center and relevant college offices know the whereabouts of all our programs and how Program Directors may be contacted.  Please specify dates, locations, activities for each day, housing and meal arrangements, and in-country contact information.  It is understood that this information may change; please provide the Study Abroad Center with the most up-to-date version prior to your departure.


     












Submission information:


Submit ONE PAPER COPY of the proposal with ALL SIGNATURES and ONE ELECTRONIC COPY (no signatures needed) to: Susan Posch, Study Abroad Center, 3224 Memorial Union, scposch@iastate.edu Both must be submitted by the deadline for course registration and financial aid processing.


Deadlines: October 1 (summer programs), January 1 (fall and academic year programs), May 1 (spring, spring break, and winter break programs)
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1

